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Pen Licence 
Children in year 4 can earn their pen licence at some point throughout the summer term. Children must show 

a sustained standard of handwriting, comparable to the examples provided (see appendix), over at least 3 

pieces of writing. A few children with specific, identified difficulties will struggle to meet this requirement, in 

spite of practise and effort on their part. These children can achieve their pen licence at the teacher's 

discretion based on progress and/ or needs of the child  

 

Teaching Handwriting- Consistency at Heymann 
 

Nursery and Reception: 

In Nursery, children are encouraged to make marks on paper in appropriate play situations. 

Appropriate handwriting activities are taught with groups of children in reception and handwriting is taught in 

specific handwriting lessons from years 1 to 4,  

In years 5 and 6 handwriting Skills will be taught at the start of the week and the children given time to 

practise throughout the week, ensuring the children are self-assessing their writing as they go. Each year at the 

beginning of September every class will have a short refresher handwriting session each day for 2 weeks. 

Children who require extra support with handwriting will receive small group support and will be given 

practise activities for homework when it is felt to be necessary. 

When teaching handwriting, as with any other lesson, children should be taught using 

different methods. These can include but are not limited to: rhymes to help them remember 

letter formation ( see Little Wandle formation phrases) ; teacher modelling and 

demonstration; independent practice and application and peer and self-assessment. 

 

Children should be given the skills and resources they need to allow them to reach their full potential. This 

includes ensuring all children have the correct resources (either a sharp pencil or a pen); the correct seated 

position; pencil grip and book orientation. 

Best practice, does not allow children to just copy letters and words from the board and means letters and 

joins should be modelled to the children with vocalisation explaining how to complete their own formation of 

letters and joins. The use of pre-cursive patterns can allow Early Years children to practise their pencil control. 

 

Parental Involvement  

At the reception parents’ curriculum meeting in the term in which a child begins full time school 

parents will be given a copy of ‘Helping your child with their handwriting’. A copy of the preparatory 

Cursive Alphabet and advice on letter formation will be given to all children as they enter KS1. 

(Initially this will also be made available to all KS1 children and years 3,4 and 5 from Spring term 

2022)  



Handwriting Progression through Heymann 
 

By the end of Key Stage 1  

Children should form letters of the correct size, orientation and relationship to one another and to lower case 

letters. They also need to use spacing that reflects the size of the letters. To achieve greater depth (GDS), 

children need to use the diagonal and horizontal strokes needed to join some letters.  

By the end of Key Stage 2 all pupils should have the ability to produce fluent, legible and, eventually, speedy 

joined-up handwriting. The aim is to make handwriting an automatic process. By doing this, cognitive capacity 

is freed up to allow children to become creative and think more about the content and composition of their 

writing instead of the transcription.   

It is paramount that high expectations for presentation are maintained and children take pride in their work in 

all subjects.  To support these high expectations the progression document outlines the expected standard for 

handwriting at the end of each year and what should be taught. This is in line with the 2014 National 

Curriculum: 

 

Nursery Reception Stage Year 1 Year 2 

Pupils will be introduced to: 

• A range or mark making 
media 

• Activities to develop pre 
writing shapes 

• Visualising and match the 
pre writing shapes (eg using 
body,cards,  construction) 

• Copy prewriting shapes 
independently 

• Draw shapes independently 

Pupils will be introduced to: 

● sit correctly at a table, 
holding a pencil comfortably 
and correctly 

● begin to form lower-case 
letters in the correct 
direction, starting and 
finishing in the right place 

● form capital letters 

● form digits 0-9 
● spaces being used between 

words. 
● writing on the line.  

Pupils will be taught to: 

● sit correctly at a table, holding a 
pencil comfortably and correctly 

● begin to form lower-case letters 
in the correct direction, starting 
and finishing in the right place 

● form capital letters 

● form digits 0-9 

● understand which letters belong 
to which handwriting ‘families’ 
(i.e. letters that are formed in 
similar ways) and to practise 
these. 

● define ascenders and 
descenders. 

Pupils will be taught to: 

● form lower-case letters of the 
correct size relative to one another 

● write capital letters and digits of 
the correct size, orientation and 
relationship to one another and to 
lower case letters 

● use spacing between words that 
reflects the size of the letters. 

● start using some of the diagonal 
and horizontal strokes needed to 
join letters and understand which 
letters, when adjacent to one 
another, are best left unjoined 

Year 3 Year 4 Year 5 
Year 6 

Pupils will be taught and 
introduced to: 

• use the diagonal and 
horizontal strokes that are 
needed to join letters and 
understand which letters, 
when adjacent to one 
another, are best left 
unjoined 

• Increase the legibility, 
consistency and quality of 
their handwriting [for 
example, by ensuring that 
the downstrokes of letters 
are parallel and 
equidistant. 

Pupils will be taught to work 
with increased 
independence to: 

• use the diagonal and 
horizontal strokes that are 
needed to join letters and 
understand which letters, 
when adjacent to one 
another, are best left 
unjoined 

• increase the legibility, 
consistency and quality of 
their handwriting [for 
example, by ensuring that 
the downstrokes of letters 
are parallel and equidistant. 

Pupils will be taught and introduced 
to write legibly, fluently and with 
increasing speed by:  

• choosing which shape of a letter 
to use when given choices and 
deciding whether or not to join 
specific letters  

• choosing the writing implement 
that is best suited for a task. 

Pupils will be taught to work with 
increased independence to write 
legibly, fluently and with 
increasing speed by: 

• choosing which shape of a letter to 
use when given choices and 
deciding whether or not to join 
specific letters 

• choosing the writing implement 
that is best suited for a task. 

 



 

Teaching handwriting in letter families 
 

Straight Line Family  

The letters i and j begin at the top solid line. The letter l begins at the top broken 

line. The tail on the j goes down to the bottom broken line and ends with a 

gentle curve, 

 

Coat-hanger Family  

These letters are oval, rather than circular. The letters all 

begin with a ‘coat hanger’ shape. Begin just below the top 

solid line, push up and bump your head, curve your back 

and bump your bottom.  

Letter e, like its distant cousin (Coathanger family), it doesn’t start with a hook. Begin at the mid-point 

between the two solid lines and move upwards, curving back and around to the bottom solid line.  

Bridge Family 

These letters begin with standing up straight like a 

soldier, then drive back up and make a triangle. 

Bump your head on the top solid line and make a 

narrow bridge, two straight lines and finish with a 

joining stroke.  

 

 Zig Zag Family  

Both v and w start on the top solid line, have a diagonal downward stroke and have a 

join that sits on the top solid line.  

 

Smile Family 

Both start on top solid line and begin with a downward stroke, curve back up to the top 

solid line and then down to the bottom solid line.  

 

The Misfits! 

The s and f both begin with an ‘up and over’ movement, in the same way as the 

‘Coathangers’. The f is crossed like the t and is special as it is a tall and tail letter. 

The s, x and z should be the same width at the top and the bottom of the letter.  

 

  



Join family language 

• Diagonal joins to short and tall letters eg a-i, u-l 

• Diagonal joins to c, a, d, g, q, s, f, emphasising closing the tops of the letters (a movement quite difficult 

for left-handers) 

• Horizontal joins to short letters and tall letters eg. o-i, w-h  

Joins: “up-over-stop-reverse” 

 

Join across the top: 

 

Diagonal joins which trace the line of the second letter: 

 

Double ‘f’ Joing b, p, s: 

 

Alternative letter groups? 



•  
  



Appendix 1: 
Letter formation phrases linked to Little Wandle 

 

 



 

 



 

  



Appendix 2: suggested program of lessons 
 

 

 



 

 

  



Upper case letters 
 

 

 

Joining from year 2- 



 



 

 

  



KS2 program of lessons 
 

Warm up exercises 

 

 



 

 

 



 



 

 

 

 

Need to add joining g-y-j  

 



Appendix 3: Key Handwriting Theory: 
 

Handwriting is a very complex task. 
 Moving a pencil to make letters is primarily a motor skill. However, recognising letters is a visual and memory 

skill. Knowing letter names and sounds relies on hearing, memory and language. Writing words and sentences 

requires the ability to combine all of these skills. 

At its core, writing letters correctly on the page is a motor skill. It requires pencil control, knowledge of the 

formation pattern and the ability to visually perceive distances. Motor skills require practice to become 

proficient. 

Handwriting is learnt 
Handwriting is not a skill that humans are innately born to do. Walking, we naturally learn. General fine motor 

skills are learnt through play. Anyone who has watched two and three years-olds play know that they are 

forever repeating skills. They open, close, fill, empty and constantly explore with their hands. This repetition 

improves their skills. 

When toddlers pick up a crayon they explore. It then becomes more refined. They draw shapes, they draw 

people and they draw things. Then, they are taught to write their name. 

Handwriting should be taught 
The new policy guidance from the National Handwriting Association [NHA] (2019 p. 31) recommends that 

‘handwriting skills need to be taught both as a timetabled discrete subject and through ongoing reinforcement 

of skills in everyday written language activities.’  They suggest that lessons should be focussed, short and at 

regular intervals, but will be influenced by the age of the children and the class profile.  A daily session of ten 

minutes is recommended for young children learning letter formations.  For older children, three sessions of 

15 – 20 minutes per week may work better. 

Early on, there should be a strong focus on letter formations. Sassoon (1995) highlighted that ‘unless the 

correct point of entry and direction of stroke for each letter is taught, understood and used from the start, it is 

progressively difficult to alter the wrong movement pattern that is practised and becomes habitual.’ 

Incorrect formation patterns can make handwriting illegible.  They can slow a child down as they won’t 

automatically finish a letter on the right side to start the next.  It also makes progressing to joined-up writing 

more difficult. So, it makes sense to teach correct formations right from the start. 

 

Pre writing stage 

Before you start – is the child ready to learn to write? 

Before handwriting is taught, it is important to check their readiness. Can the child sit up in their 
chair? Do they have sufficient shoulder stability. Can they hold a pencil? Have they had experiences 
with colouring and drawing? Can they recognise their letters?  

Pre-writing activities at Heymann: 

• Messy play is a great way to help with hand awareness.  We do this through: Sand, shaving 
foam and finger paint, mud kitchen  

• Playdough and Dough Disco  

• Finger songs to improve the fine motor skills of younger children.   

• We use the song ‘Crocodile Snap,’ which was written to help children to find their ‘crocodile 
fingers,’ or the fingers they need to use on their pencil. 

• Construction toys, such as Duplo, Sticklebrix and Popoids,  

• Scissors and craft  



• A wide range of pretend play toys, e.g. doctor sets, dolls houses, trucks and cars, which 
encourage fine motor skills. 

Teaching handwriting – pencil control 
Pencil control is an essential part of writing letters. Colouring, drawing and 
pencil worksheets all give children an opportunity to improve their pencil 
control. Whilst there is some evidence that pencil grasp does not impact 
long term outcomes, as child’s grasp matures, so does their pencil control. If 
you need more information on pencil grasp development you can read this 
post – What does a good pencil grasp look like?  

Pre-writing skills 

Prior to writing, children need to be able to make their pre-writing shapes. Pre-writing shapes are all of the 
shapes that form letters. They include the directional movements a child needs to make, like diagonal lines 
and curves. There are many worksheets that practice these. It is also important to focus on squares and 
triangles as the ability to create corners is an important developmental step. 

These are the pre-writing shapes in order of difficulty: | – o + / square \ x triangle. 

 
Letters are made up of combinations of vertical, horizontal, oblique and curved shapes.  Oblique lines 
(\ /) are much harder to write than straight lines.  The age at which half of children can draw an 
oblique line is four years and six months (Beery, 2010). 

The age where half of children can intersect both oblique lines to form an ‘x’ it is approximately four 
years and 11 months.  This means that several capital letters and lower-case letters ‘k, v, w, x’ are 
actually outside of the expected age norms for many reception children.  These norms should be 
considered, especially for children who have names including letters containing oblique lines. 

 

  

https://www.griffinot.com/what-does-good-pencil-grasp-look-like/
https://www.griffinot.com/pre-writing-shapes-what-are-they-and-how-to-teach-them/


The Correct Seated Position 

      

 

Children should be sat comfortably but also correctly. They should: 

• have feet flat on the floor 

• be sat right back in the seat 

• be sat with a straight back not leaning over the paper 

• have the chair pulled in close to the table 

• ensure that the table reaches just below the elbow 

The Correct Pen/Pencil Grip 
Children should use the tripod pencil grip which will allow the pencil to be held securely whilst allowing 

controlled movement. This consists of: 

• gripping the pencil with your index finger and thump with the nip pointing away 

• using the middle finger to support the underside of the pencil 

Book Orientation 
For right-handed children, the book/paper should be tilted slightly towards the left hand. For left-handed 

pupils, the book/paper should be tilted slightly towards the right hand (ensure children are sat so that left-

handed children are not bumping hands with right-handed children and vice versa).  

Inclusion 
Children who may find their presentation is limited by problems with fine motor skills, including left-handed 

children and children with additional needs should be given 1:1 or small group tuition to allow them to reach 

their full potential. Some children may need a modified handwriting style to support their needs.  

Left Handed Pupils 
Left-handed pupils may find it challenging to follow a right-handed teacher (and vice-versa). Best practice will 

see a teacher demonstrating left-handed children individually or in a group setting as per the needs of the 

child. It is important that teachers are aware who their left-handed children are to ensure that the correct 

provision is put in place. This should include: 

• Children to sit on the left of a right-handed child so that they are not competing for space. 

• Children should hold the pencil further away from the tip to ensure that the line of sight is not 

interrupted. 

• Children should be given additional opportunities to practise left to right exercises if required. 
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